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IHOJOKEHHUE
0 nopsiAke odecnevyeHus yJamuxcs ydeOHuKkamu u3 ¢gonga 0udIMoTeKH,
y4€Ta, NCIOJIb30BAHUSA U COXPAHCHUS Y1eOHMKOB

1. O0mue NMoJ10KeHUA

1.1. Hacrosimiee [lonoxkenue o mopsigke obOecrieueHus: ydyeOHUKamMu u3 (oHa
OMOJMOTEeKH, YydYeTa, HCIOJb30BAHUS W COXpaHEHUs Y4yeOHUKOB (mamee —
[Tonoxxkenne) MOY COII Ne2 um X.A. IladueBa c.m. 3awkoBo (mamee —
VYupexaenue) pa3paboTaHO B COOTBETCTBUHU C:

o ®denepanbubiM 3akoHoM Poccuiickoit denepannn «O06 06pa3oBaHNM B
Poccuiickoit penepanumn» ot 29 nexkadbps 2012r. Ne 273-D3;
e 3akonoMm KBP ot 24 anpens 2014r. Ne 23-P3 «O6 oGpazoBaHumny;
o [lonoxxeHust 0 OMOIMOTEKE YUPEIKICHUS
U OTIpeIeNIsIeT MEXaHU3M O0ecriedeHHs] yueOHUKAMH yUYalTuXcs.

1.2. Hacrosimee IlonoskeHue ompenensieT Mopsaok oOecreueHus: yueOHUKaMH,
MEXaHM3M TIOTIOJTHEHUSI M OOHOBJIEHHMSI MX B COOTBETCTBUHU C (eAepalbHbIM
nepeyHeM Y4eOHHMKOB, PEKOMEHJIOBAHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAaHUIO B
oOpa3oBaTeILHOM TIpollecce B 0OpPa30BATENBHBIX YUPEXKICHUSX, PEATH3YIONIUX
oOpa3oBaTenbHBIE  TporpamMMbl  oOmero  oOpa3oBaHUS W HMEIOIIUX
rOCY/IapCTBEHHYIO aKKPEAUTAINIO, yUeOHOTO TUTaHa Y UpexKICHHUS.

1.3. Hacrosimiee [lonoxkeHue periiaMeHTUpPYeT MOPSIAOK ydeTa, UCIOIb30BaHUs
U COXpaHeHUs: OMOIMOTeYHOTO (HOHIA YUCOHMKOB.

2. Ilopsinok ¢popmupoBanus GpoHAa y4eOHUKOB HIKOJIBHOH OMOJIMOTEKHU

2.1. B Yupexnenun obecrieunBarOTcs OeCIIaTHBIMUA y4eOHUKAMH BCE YyJalluecs
13 GoHIa IMIKOIBHON OHOINOTEKH.

2.2. KommnekroBanue (poHga yaeOHUKOB MPOUCXOUT HA OCHOBE JEHCTBYIOIIETO
denepanbHOTO TEpeyYHS YYEOHWKOB, PEKOMEHIOBAHHBIX (MOMYIIEHHBIX) K
MCIIOJIb30BaHUIO B 00pa30BaTEIbHOM MPOIECCE B 00PA30BATEIbHBIX YUPEKIACHUSAX,
peanu3yromux o0pa3oBaTeIbHbIE MPOrPaMMbl 00IIEro oOpa3oBaHUs U MUMEIOIIUX
rOCYJapCTBEHHYIO aKKPEAUTAIUIO.



2.3. Ilpu odopmieHun 3asBKM Ha YYEOHUKHM OOecHeuMBaeTcs Cleayrouas
MOCJIEIOBATENBHOCTh 0(OPMIICHHUS 3aKa3a:

® KJACCHBIA PYKOBOJIUTENh TOJAET 3aABKy Ha YYEOHMKH TMenarory —
OoubMoTeKapIo;

e Menaror-OMbJIMOTEKaph Ha OCHOBE 3asBOK KIACCHBIX PYKOBOAMUTENECH U
yUUTEIeH-TIPEIMETHUKOB, C Y4Y€TOM HMeIouuxcs B (GoHAE YupexaeHUs
y4eOHUKOB, POPMUPYET 3asIBKY U TEpelaeT JUPEKTOPY Y UpeKACHHUS;

® JUPEKTOp YUpEeKJEHUs pacCMaTpHUBAET 3asBKYy Ha YYEOHHUKU M MPUHUMAET
HEO0OXO0IMMbIE MEPBI IO MPUOOPETEHNIO HEOOXOAUMBIX YUEOHUKOB.

2.5. llpu dopmupoBaHUU 3asiBKM YUpexXICHUS Ha HEJOCTAIOIINE YYCOHUKH
BBOJIUTCSl IEPCOHAJIbHAS OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTh O(hOpMIIEHHS 3aKa3a
B Cleayloulell TMocneoBaTebHOCTU: KIACCHBIM pyKOBOAMUTENb — IEAaror-
OuOIMOTEeKAPh- TUPEKTOP Y UPEKICHHUS.

2.6. HenocpenctBeHHOE PYKOBOJICTBO M KOHTPOJIb 32 pabOTOM MO CO3JaHUI0 U
CBOEBPEMEHHOMY MOMOJIHEHUIO OMOINOTEUHOro (hOHa YUEOHUKOB OCYIIECTBIISET
TUPEKTOP YUpeKICHUS.

2.7. Mexauu3m ¢dopmupoBanus (QoHIa Y4eOHHKOB BKIIOUAET CIEAYIOIINE
ATaIbI:

® TMpPOBEJCHUE MOHUTOPUHIa OOECIIEYEHHOCTH Y4YallUXCs YUpeKICHUs
yu4eOHUKAMH Ha HOBBINM Y4EOHBIN I'0Jl OCYIIECTBIISIET MeJaror-ondamoTexaphb
COBMECTHO C 3aMECTHUTENSIMU TUPEKTOPA U PYKOBOJIUTEIIMUA METOAMUECKHUX
00beNMHEHUHN Y UpeKICHHUS;

® O03HAKOMJICHME NEJarornyeckoro KoJjuiektTuBa ¢ denepanbHbIM IMEpeYHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX (IOMYIIEHHBIX) K HCIOIb30BAHUIO B
o0pa3oBaTeIbHBIX YUPEKICHUAX HA HOBBIM y4eOHBIN T'OJl OCYIIECTBIISAECTCS
3aMeCTUTENEM AupekTopa mno Y BP;

® COCTaBJiCHHWE TMEpPCIEeKTUBHOTO TIUJIaHa  OOECIEUEHHOCTH  yYallluXcs
yu4eOHMKAMH Ha HOBBIM y4eOHBIM TOJ OCYIIECTBISETCS I€Iarorom-
OMOIMOTEeKapeM U COTJIaCyeTCsl € 3aMeCcTUTeNIeM AupeKkTopa no YBP;

e TpUEM U TEXHUYECKYIO 00paOOTKY MOCTYIMUBIINX YYCOHMKOB OCYIIECTBIISET
nearor-OuoIMoTeKaph Y YpeskICHUS.

3.Pacnpenesienne 00s13aHHOCTE pA0OTHUKOB YUpeK/JAeHHs B eJIfAX
PALMOHAIBHOIO H ONITUMAJIBLHOT0 00ecreYyeHusl y4aluuxcs y4eOHMKaMHu
3.1. Iupekrop:
® OTBEUACT 3a OpraHU3alMI0 pPabOTHl MO CO3JIAHUI0 M CBOCBPEMEHHOMY
MIOTIOJTHEHUIO OMOIMOTEYHOTO POH/Ia yUeOHUKOB;
® KOOPAMHUPYET AEATEIbHOCTh BCEX YYAaCTHUKOB JJI1 pealu3allii JAHHOIO
[TonoxeHus;
e o0ecreunBaeT YCJIOBHS I NPUOOpPETEHWs, BBHIBO3a, XpaHEHUs (QoHIa
y4eOHOU TUTEPaTyPHI.
3.2. 3amecTuTenb qupekTopa no YBP:
e coboupaer uHopmamuio 00 YMK Ha cnenyromui yueOHbI rox y
pykoBoautenein MO;



® ©XKETOIHO MPEIOCTABISCT TUPEKTOPY Y UPEKIACHHS CIIUCOK YICOHUKOB IS
Yupexnenuss Ha cleAylmuil ydeOHbIH Toay (mocie  yTBEp:KACHUS
denepanpHOrO NMepeyHs yueOHnKkoB MunnctepcTBa oopasoBanusi PD);
® TiepenaeT YTBEPXKIACHHBIM IUPEKTOPOM TIEpEUeHb YYECOHUKOB IIEarory-
OuOIMOTEKAPIO.
3.3.Ki1accHblil pyKOBOAUTEIb
® 3HAKOMUT pOJUTENICH (3aKOHHBIX TMpEACTaBUTEIEH) C  ydyeOHO —
METOJIMYECKUM KOMIUICKCOM Ha HOBBIM yYEOHBIM TOJ Ha POIUTCIIBCKUX
coOpaHusX;
® CBOEBpeMEHHO HWH(OpMHpyeT meaarora-OuOIMOTeKaps O  BBIOBITUU
y4daIerocs u3 YupexaeHus;
® OCYIIECTBIISIET Pa0OTy MO BOCIIUTAHUIO Y yUaIIUXCA OCPEKHOTO OTHOIICHUS
K yueOHUKaM,
e moiyyaeT yueOHuKHU Ha kjacce (¢ 1 mo 4 kj1accel) M OpraHU3yeT UX BO3BpAT
B O6ubnmorexky no 30 masi;
® KOHTPOJIMPYET COCTOSTHUE YUYCOHUKOB B KJIACCE€ M CIICUT, YTOOBI YUeOHUKU
OBLIM B COXPAHHOCTH W CBOEBPEMEHHO BO3BpAICHBI B OMOIHOTEKY
® HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh YUCOHHUKOB, TIOJYUYCHHBIX KJIIACCOM.
3.4 Ileparor-o0u0JMoOTEKAPS:
®CXKETOHO MPOBOJAUT MOHUTOPUHT COCTOSTHUSA ydueOHOro poHma OUOIMOTeKH
YupexaeHus;
eHa OCHOBE mMpuKaza 00 yrtBepxkaeHuu YMK Ha HOBBI Y4eOHBIN IO,
dbopmupyer 3asBKy Ha IprUOOpEeTeHHE HEOOXOUMBIX YUEOHUKOB,;
eopranuszyer  pabory ¢  ¢oHmoMm = ydeOHHMKOB, 00pabOTKy W
CUCTEMATU3UPOBAaHHOE XpaHEHUE; BbIJaUy IO KjaccaM, MpHeM yYeOHUKOB OT
KJIACCOB M YYalllUXCS;
®BC/ICT yYET IMOCTYNHUBIICH yd4eOHOW JHUTEpaTyphl (IO YCTAaHOBICHHOW IS
IIKOJIBHBIX OUOIHOTEK (popMe), oOecrieunBaeT MPaBMILHOE XpaHEHUE U HECET
MaTepHaJbHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh OMOJMOTEYHOTO (POoHIA
y4eOHUKOB;
®IIPEJOCTABISICT  AJAMHHHCTPAIlMA M  TEJArOTHYECKOMY  KOJUICKTHBY
uHpoOpMaIMIO O cocTaBe OuOnMoTeyHOoro (oHga y4eOHWMKOB MO Kiaccam,
COCTAaBIIIET OTYETHI IO Mepe TpeOOBaHU;
eBesieT PabOTy COBMECTHO C KJIACCHBIMH PYKOBOJUTEISIMU TIO BOCITUTAHHUIO
OepeKHOTO OTHONICHHS K yUeOHOU TUTepaType y yHaluxcs;
SIIPUHUMAET B YCTAHOBIICHHOM IMOPSIKE MEPhl K BO3MEMICHHUIO yiepoa,
IPUYUHEHHOTO IO BUHE TOJIb30BaTEIECH.
3.5 byxraJjrep:
®BEJICT CTOMMOCTHBIN yueT OMOIMOTedHOTO (DOH/IA MIKOIBHBIX YUYCOHUKOB,;
®CXKErOJTHO MPOU3BOJIUT CBEPKY ydeOHOro (pOHIA COBMECTHO C TEAaroroM-
OuOIMoOTEeKapeEM;
e[UIAHUPYET Ha ToJl PUHAHCOBBIE CPEACTBA JJIsl MPUOOpETeHNE YUeOHUKOB,;
® CITUCHIBACT YUCOHUKH, MPUIIEAIINE B HETOTHOCTb.
3.6. Poguresu (3aKOHHBIC MPEJCTABUTEIH) YIAIIUXCS:



®BO3BpalalOT B OMOIMOTEKY BCE YUEOHUKH B Cllydae Mepexo/ia yJyamierocs B
TeYeHUe (WU MO OKOHYAHUM) Y4eOHOro rojga B Jpyroe oOpa3oBaTeIbHOE
YUpEKICHHUE IO OTYUCICHHUS peOeHKa U3 YUpeKICHUS.

3.7. Yuammecs:

®II0JTy4al0T YUeOHUKHU Yepe3 KiacCHOro pykoBoautens (¢ 1 mo 4 kmaccher);

eyyamuecs ¢ 5 no 11 kimacchl MOJy4aroT KaXKIblid Ha ce0sl, C 3aHECEHUEM B
UHAUBUAYAIbHBIN QopMynsip mon pocnuch. B dopmynspe ormeuaror pary
BBIJIaYM, HMHBEHTApHBIH HOMEp, Ha3BaHWE YYEeOHWKa, aBTOpa, pAaCIUCKa
YUTaTeNs B MOJIYYEHUHU,  paclucKa negarora-ou0anorekaps B BO3BpaTe;

®0EpeXXHO OTHOCATCS K IIKOJbHBIM Yy4eOHHMKaM, COOJIIOAIOT TpaBHUIIA
N0JIb30BaHUS YYEOHUKAMU;

eyyanifecsi, He CAaBIIME 3a TPONIUIbIA TOJ YYEOHWKH W JApPYrue KHUTH,
NONy4YaloT YYeOHWKH B WHIWBHIYAJILHOM IMOPSIKE, TMOCIE TOTO KaK BEPHYT
paHee NoJyYeHHbIE YYeOHUKU U KHUTY B OUOIHOTEKY;

®BOBpEMsI BO3BpAIIAIOT YUYEOHWKHM U JpPyrue KHUTH B IEIOCTH U

COXpPaHHOCTH.

4. Ilopsaok ucnob30BaHus PoHIa YUeOHUMKOB IIKOJbHON ON0JIHOTEKH

4.1. YuyeOHUKH, HaXoasIIMecss B OMOIMOTEUHOM (DOHJE, BBIAAIOTCS Y4aluMCS
OecrIaTHO M Ha BO3BPATHOM OCHOBE.

4.2.Y4eOHHMKY BBIIAIOTCS B MOJIH30BAHUE YYAIIMMCS Ha TCKYIIUH YYeOHBIN TO/I.
VY4eOHUKH, IO KOTOPHIM OOyYE€HHE BEAETCS /1Ba r0ojia WM HECKOJIBKO JIET, MOTYT
OBITH BBIJIAHBI YYAIIUMCS Ha HECKOJIBKO JIET.

4.3. Yuamuecss YUpexJIeHHS IMOIy4arT ydeOHMKU U3 ¢GoHAa OMOIMOTEKH B
Hayvajie yueOHOro roja.

4.4. Tlpu BeIOBITUN U3 YUpEXKACHHS YYAIIMICS WU €r0 POAMUTENH (3aKOHHBIE
NPEICTABUTENH ) TOJDKHBI CAaTh KOMIUIEKT Y4eOHUKOB, BEIIAHHBINA B TIOJIb30BaHUE
OMOINOTEKOIA.

5.Mepbl 10 COXPAHHOCTH (POHIA YHeOHUKOB

5.1. OTBETCTBEHHOCTh 32 KOMIUIEKTOBAHHE, yY€T, COXPAHHOCTh M OOMEH HeceT
3aB. MIKOJBHOW OMOIMOTEKOM.

5.2. Y4er U COXpaHHOCTh B KaXXJIOM KJIaCCE€ MPOBOIUT KJIACCHBIA PYKOBOJIMTEIb
COBMECTHO C OMOIMOTEKapEM.

5.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh YYEOHMKOB KaXkJIOTO YYCHHKA HECYT CaMH
y4alluecs, a TakKe UX POJUTENH (3aKOHHBIE TTPEJCTABUTEIIN ).

5.4. B TeueHue cpoka Moib30BaHUS yUY€OHUK JTOJDKEH UMETh MPOYHYIO, TBEPIAYIO
00JIOKKY, 3alIHIIAOIIYI0 Y4eOHHK OT IMMOBPEKICHUHN U 3arpsA3HCHUH.

5.5. 3ampemiaercs nenath B ydeOHUKE TOMETKH KapaHAAIIoM, PYIKOM  T.1.

5.6. 3ampernraercst BKIaAbIBaTh B Y4€OHUK TOCTOPOHHHE MPEIMETHI: aBTOPYUKH,
JMHEWKHU, TETPaIu, BEIPHIBATh U 3aru0aTh CTPAHUIIBI.
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