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IHonoxenue o mopsiaike pa3padoTKu U NPUHATHUS
JIOKAJIbHBIX HOPMATHBHBIX PABOBbIX AKTOB

1. O6mue nooxKeHUst
1.1. JJannoe IlonoxxeHue o mopsiake pa3pabOTKU W MPUHSTHS HOPMATHUBHBIX TIPABOBBIX aKTOB
(manmee — Ilomoxkenue) pazpaborano B cootBercTBHH ¢ DenepanpHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit ®enepanmmy», TpymoBoro kogekca PD ([Jamee - TK
P®), I'paxxnanckoro Koxekca P® (nmanee - 'K P®), a takke Ycraom MOY COII Ne2 u.m.
[Maduera ca. 3arokoBo (mamee - YupexaeHHE), PErjIaMEHTHPYIONIMM AeSTeIbHOCTD
VYupexaenus, B TOM YHCIE MPETyCMATPUBAIOIINM TOPSIOK ydeTa MHEHHS TMPEeIACTaBUTEIbHBIX
OpraHoB OOy4aroIIMXCA U UX poJuTeNel (3aKOHHBIX MpeAcTaBUTeNel), paOOTHUKOB Y UpeKACHUS
P MPUHATHH JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, 3aTPAaruBaIOLINX UX HHTEPECHI.
1.2 Hacrosmee Ilonmoxxenne VYupexaeHus  pa3paboTaHO B IEIAX pealu3aliy IpaBa Ha
CaMOCTOSITENIbHOE CO3/IaHWE HOPMATHMBHO-TIPABOBOM 0a3bl AJisi CBOEH AEATENbHOCTH B paMKax
MOJJHOMOYMH, OTHECEHHBIX 3aKOHOAaTelbcTBOM Poccuiickoit depepanuu K KOMIETEHIIUA
YupexaeHus.
1.3. Hannoe IlonoxeHue AOMOJHAET U KOHKPETH3UPYET MOPANOK HM3JaHUS JIOKAJIbHBIX aKTOB,
OTpEJCNICHHBIX YCTaBOM YUpPEXKICHHs, YCTAaHABIMBACT €IUHBbIE TPeOOBaHHS K HOPMATHUBHBIM
JIOKAJbHBIM aKTaM, MX IMOATOTOBKE, O(GOPMIICHHUIO, MPHUHITHUIO, YTBEPKACHUIO, BCTYIUICHUIO B
CHIIY, BHECEHUIO U3MEHEHHUI U OTMEHE, MyOIUKaIMKi Ha OPUIIHAILHOM CaiiTe YUpeKIeHUsI.
1.4. Hacrosiiee [losnoxenue aBiasieTcs JOKaJIbHbIM HOPMATUBHBIM aKTOM YUPEKJICHHUS W BXOIUT
B [I€PEUECHb JOKAJIBHBIX AKTOB Y UPEKICHHUS.
1.5. Hensamu u 3apayamu HacTosero [lonoxxenus sBIsOTCA:
* HOpPMaTHBHO-IIPABOBOE PETYIHPOBAaHKE 00Pa30BaATEIbHBIX OTHOLIECHUN B YUPEKICHUH |
* CO3/JaHHME EAMHOW U COrJIaCOBAaHHOMW CHCTEMBbI JIOKaJIbHBIX HOPMATUBHBIX AaKTOB
YupexaeHus;
* o0ecrnieyeHne IPUHIKIIA 3aKOHHOCTH B HOPMOTBOPUYECKOM AEATEIBHOCTH YUPEKICHUSI.
* COBEpIICHCTBOBAHME IIpoliecca MOATOTOBKH, O(OPMIICHHUS, TNPUHATHS W pealn3aluu
JIOKAJIbHBIX HOPMATUBHBIX aKTOB;
* TpenoTBpalleHue AyOIMpPOBaHUS PEryIUpPOBAaHUS OOIIECTBEHHBIX U OOPa30BATENBHBIX
OTHOLLIEHUN B YUPEIKICHUH.
1.6. JlokanpHbIe aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUSM 3aKOHOJATENbCcTBA PD, sBhstoTCA
00s3aTeNbHBIMU K HCIIOJIHEHUIO BCEMH YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHHIA.

I1.0OcHoBHas yacTh

2. OcHOBHBIE BU/IBI JIOKAJIBHBIX AKTOB Y Ype:KIeHHus

2.1. Jlokansnuotit axm Yupesycoenus TIpeNCTaBIsSeT cOOOW OCHOBaHHBIM Ha JCHCTBYIOIIEM
3aKOHOJATENhCTBE O(UIMAIBHBIN PAaBOBOM JOKYMEHT, MPUHATHIA B YCTAHOBJICHHOM TOPSIKE U
PETYIUPYIOMIUNA OTHOLIEHUS B pamkax YupexaeHus. llepedeHb BHUIOB JIOKAIbHBIX AaKTOB,
perIaMeHTHPYIOIMKUX 00pa30BaTebHYIO IEATEIbHOCTD, YCTAHABIMBACTCS Y CTaBOM YUPEKACHUS U



BKIIIOYaeT B ce0d TMpHKas3bl, pPELICHHs, TMOJOXKEHUS, NpaBujia, HWHCTPYKIUU U JIpYyTHE.
[IpencraBieHHbIN TepeyeHb BUIOB JIOKAIBHBIX aKTOB HE SBISIECTCS UCUEPIIBIBAIOIINM.
2.2. Yemae Yupescoenus — JNOKAINBHBIA aKT, HA OCHOBE KOTOPOTO NIEHCTBYET YUpekKICHHE.
YcraB  YupexxJaeHHs ~ NPUHAMAETCs W YTBEPXKAAeTCs B TMOPAIKE,  YCTAaHOBICHHOM
3akoHoAarenscTBOM Poccuiickoit ®enepaumu. Ero coxepxkanue omnpegensercs cr. 25
®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 oOpa3oBanuu B Poccuiickoit denepanum»
2.3. Ilpuka3 — NOKaNbHBIN aKT, U3AAETCS PYKOBOIUTENEM YUPEKICHUS JUIS PELICHUS OCHOBHBIX
M ONepaTHBHBIX 3a7a4. B [1enonpou3BojacTBE VYUPEKICHUS BBIACISIOTCS MPHKA3bl T10
OpraHu3allMOHHBIM BOIIPOCaM, MPUKA3bl 10 OCHOBHOW AEATENBHOCTH, NMPHUKA3bl IO JTHYHOMY
cocraBy. KoHcTaTupyromias yacte IpruKa3a MOKET OTCYTCTBOBATb.
2.4. Pewienue — NOKANBHBIA aKT, MPUHUMACMbI KOJUICTHAJIBHBIMH OpraHaMy YUpexKIeHHUsS B
HENSAX pa3pemeHus: HanOoJiee BaKHBIX BOIPOCOB MX JESATEIBHOCTH. TEKCT PEHICHUsT COCTOMT W3
JBYX 4YaCTeW: KOHCTAaTUPYIOIIEH W pPacHopsIUTEIbHOM, pasfesieHHbIXx cinoBoM «PEIINID»
(«PELINITAY, «PELIINJIO», «PELLNJINY), koTOpoe neyaTaeTcs NpONUCHBIMU OyKBaMH ¢ HOBOM
CTpokH OT mojs. [Ipym HEOOXOIMMOCTH KOHCTATHUPYIOIIAs 4acTh MOXKET COJEPXkaTh CCBUIKK Ha
3aKOHBI M IpyTMe HOPMATHBHBIE aKThl. PacriopsaurenbHas 4acTh M3JIaraeTcsl MyHKTaMu. PereHus
MOTYT COJEp)KaTh NPUIOKEHHUsS, CChUIKA Ha KOTOpBIE NAeTCs B COOTBETCTBYIOIIMX ITYHKTaxX
pacropsIUTeTbHON  YacTH. PemieHwWss TMOANMCHIBAIOTCS — TpeAcenaTreleM | CeKpeTapeM
KOJUIETHAIBHOTO OpraHa.
2.5. Ilonoscenue — NMOKANBHBIN aKT, YCTAHABIMBAIOMIMN TPABOBOW CTATyC OpraHa yIMpaBICHHS
VYdpexaeHus1, Wi OCHOBHBIE TIpaBuiIa (TIOPSIOK, MIPOLEAYPY) PeaTn3auy Y YpexJIeHUEM KaKoro-
100 U3 CBOMX MPABOMOYHH.
2.6. Ilpasuna — NOKaNbHBIA aKT, PErJIAMEHTHUPYIOIIUN OpraHU3allMOHHBIC, TUCIHMILIMHAPHEIE,
XO3MCTBEHHbIE M HHBIE CIELIUAIBHBIE CTOPOHBI JEATEIBHOCTH ILIKOJBI M €ro pabOTHUKOB,
00yJaroIIMXCsl M MX poAUTeNeH (3aKOHHBIX MPEICTaBUTEIICH ).
2.7. Hucmpykyua — JNOKaNbHBIA aKT, yCTAHABJIMBAIOLIUI MOPAAOK U CIIOCOO OCYIIECTBIICHUS,
BBITMIOJIHEHUST KAaKUX-JIMOO JEHCTBHH; COBOKYIHOCTb IPaBUJI OCYIIECTBIECHHS OINpPEAEIEHHBIX
BUJIOB JIEATENBHOCTH, IPOBECHUS padoT, CIIyKEOHOrO MOBEICHMS.
HNHcTpyKImen onpenensitoT mpaBoBOM cTaTyc (MpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) PaOOTHHUKA
[0 3aHMMAEeMOW JOJDKHOCTH. WIHCTpyKLHMS CONEPKUT HUMIEpaTUBHbIE (IIOBEJIUTEIbHBIC, HE
JOITyCKaroLI1e BbIOOPA) HOPMATUBHbIE IPEANNCAHHUS.
2.8. YupexjeHue HMMeeT Apyrue crneuupuueckue HOPMATHUBHBIE JIOKYMEHTHI, PEeryjlupyroline
OTHOLIEHMs B c(epe 00pa30BaHUs WM KOHKPETU3UPYIOIIHNE JOKYMEHTHI, yKa3aHHbIE B HACTOALIEM
IyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBUH JESITEIbHOCTH YUPEXKICHMS: NpaBUIa,
pacnucaHusl, IUIaHbl, TpagUKH, HUKIOTPaMMBbI, IPOrpaMMBbl, MOPSAIKH, TPOTOKOJIbI, ACIIOPTA.
3. [lops/10K NOATrOTOBKH JIOKAJIbHOI0 AKTA
3.1. MHunmaTtopoM NOAroTOBKHU JIOKAJIBHBIX HOPMAaTHUBHBIX AKTOB MOTYT OBITh:

*  yUpeIUTEb;

* Oprasbl ynpaBjeHUs 00pa30BaHUEM;

*  aJMHMHUCTpALUs YUpPEXACHUS B JIUIIE €€ PyKOBOAUTEIS, 3aMECTUTENEH pyKOBOANUTEIS;

*  KOJUIErMaJbHbIE OPraHbl YIIPaBJICHUS YUpexICHUS,

*  YYaCTHHMKH 00pa30BaTelIbHBIX OTHOLICHUH.
3.2. Ilpyu u3gaHUM JIOKAIBHOTO aKTa AUPEKTOp YUPEeKIEHHS W KOJUIETMaJbHbIE OpPraHbl
yIIpaBJIEHUs] PYKOBOJCTBYIOTCSI MPUHIMIIAMU 3aKOHHOCTH, OOOCHOBAHHOCTH, JEMOKpaTHU3Ma M
CHUCTEMHOCTH.
3.3. OcHoBaHueM Ui MOJATOTOBKM JIOKAIBHOTO aKTa MOTYT SIBISTbCS H3MEHEHHS B
3akoHonatenscTBe PD, KbBP (BHeceHne u3MeHEHUI, M37aHHWE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).
3.4. TIpoekT JIOKQJIbHOTO HOPMAaTHBHOTO aKTa TOTOBUTCS TPYIION pabOTHUKOB MO MOPYYECHHUIO
PYKOBOAUTENS YUpEXAEHHUS, a TaKXKe KOJJIETHAJbHBIM OpPraHOM YIpPaBICHHUS YUpeKICHus,
KOTOPBIN BBICTYIIHJI C COOTBETCTBYIOIIEH HHULIMATUBOM.
3.5. IloaroToBka JIOKaJIbHOTO HOPMATHBHOTO aKTa BKJIIOYACT B ceOs M3y4eHHE 3aKOHOJATEIbHbBIX
U UHBIX HOPMATUBHBIX  aKTOB, JIOKQIbHBIX  HOPMATHBHBIX  aKTOB  YUpeXICHU,



perJaMeHTUPYIOIIKX T€ BOIIPOCHI, KOTOPBIE MPEAIOIaracTcs OTPa3uTh B IIPOEKTE HOBOIO aKTa, U
Ha 3TOW OCHOBE BBIOOD €r0 BHJIA, COJEPKAHMS U TPEJICTaBICHUE €r0 B IUCbMEHHOU (opMme.

3.6. IloaroroBka HambOosiee BaXXHBIX JIOKAJIbHBIX HOPMATHBHBIX AKTOB (IIPOEKTOB pELIECHUI
coOpaHuil, MeJCOBETOB, KOJUICTHAIbHBIX OPTaHOB YNPABICHHS, NMPUKA30B, MOJIOKEHUH, MTPABHII)
JI0JKHA OCHOBBIBAThCSI HA PE3y/bTaTax aHAIM3a OCHOBHBIX CTOPOH AEATEIBbHOCTU YUpEKJEHU,
TEHJACHUMI €r0 Pa3BUTHUS U CIIOKHUBILIECHCA CUTYallUU.

3.7. Ilo BompocaMm mnpuema Ha pabOTy, NEPEBOJOB, YBOJBHEHUMH, IMPENIOCTaBIECHUS OTIYCKOB,
MOOIIPEHUN WM TPHUBICYEHUS COTPYIAHUKOB K JAUCHHUIUIMHAPHOW WJIM MaTepuaIbHOM
OTBETCTBEHHOCTH U3/IAI0TCS IIPUKa3bl, B cOOTBETCTBUM C TK PO.

3.8. TIpoekT mOKaTbHOrO HOPMATHUBHOTO AaKTa MOJUIEKHT OO0S3aTEIbHOW MpPOBEpPKE Ha
JUTEPAaTypHO-CTUIIMCTUYECKYI0 T'PAMOTHOCTh W IPABOBOM JKCHEPTU3E, KOTOPbIE MPOBOIATCS
VYupexieHneM caMOCTOSITENIbHO JIMOO C y4acTUEM NPUBJICYEHHBIX CHEIUAINCTOB. JIOKaJbHBIM
HOPMATUBHBIN aKT, HE MPOILICIIINN IMPABOBYIO SKCIEPTU3Y, HE TMOJICKUT PACCMOTPEHUIO U
MIPUHATHIO.

3.9. IIpoekT JI0KaIbHOIO HOPMATUBHOI'O aKTa MOXET OBITh MPEACTaBICH Ha OOCYKIEHHE MyTeM
pa3MelieHus] MpOoeKTa JIOKAIbHOIO HOPMAaTHMBHOIO akTa Ha HH()OPMAIlMOHHOM CTEHJAE B
JOCTYITHOM JIJIsl BCEOOIIEro 0003peHusi MecTe, Ha O(HUIIMATbHOM caiTe YUpeKIeHUs, MyTeM
HaIpaBJIEHUs MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MTPOBEJICHUSI COOTBETCTBYIOIIETO COOpaHUS C
KOJUIEKTUBHBIM OOCYXIEHHEM IPOEKTa JIOKAIbHOTO HOPMAaTHUBHOTO akTa W T.A. B ciydae
COTJIaCOBAHMS MTPOEKTA JOKAJIBHOrO akTa Ha HeM npocTtasisiercs Buza « COI'JIACOBAHO».

3.11. JIns BBeneHHs B ACWCTBHUE JIOKAFHOTO aKTa U3IACTCS IPUKA3 TUPEKTOpa YUpeKICHUS.

3.12. B VupexaeHWH CO3IAIOTCSA YCIOBHUS U O3HAKOMIICHHS YYAaCTHHUKOB 00pa30BaTEIIbHBIX
OTHOIIEHUH C JIOKAIbHBIMU aKkTaMu. O3HAKOMJIEHHE MPOBOJUTCS TMOJ MOANUCH B CIIydasx,
MPEeyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, JMOO pa3MeniaeTcsi B 0OIIEJOCTYIIHOM MecTe
(vHOPMAIHOHHBIN CTeH T YUpeKACHHS, OUIIHATBHBIN CAUT YUPEIKICHNUS).

3.13. VI3MeHeHus B JIOKAJbHBIN aKT BHOCATCS 110 MEPE HEOOXOIMMOCTH.

B cnydyae u3MeHeHUH B HOPMAaTHUBHO-TIPABOBBIX aKTaX (eaepalibHOTO, PErHOHAIBbHOTO WU
MYHHUIIMIIAJILHOTO YPOBHEW, U3BMEHEHHS B JIOKAJIIBHBIM aKT YUpeKJACHUSI BHOCUTCS HE MO3AHEE 2-X
MECSLEB CO JIHS UX OIMyOJIUKOBaHUS.

4. JlokyMeHTaJIbHOE O(hopMJIeHHE

4.1. JlokanbHBIA aKT AOJHKEH OBITh JOKyMEHTaNIbHO odopmiieH. CTpyKTypa JIOKAJIBHOTO aKTa
JOJI’KHA 00€CTIeYUTh JIOTUYECKOE Pa3BUTHE TEMbI IIPABOBOTO PErYIUPOBAHUS.

4.2. O6mue TpedoBaHus K 0(hOPMIICHHIO JIOKAIBHBIX aKTOB BKIIFOUAIOT CIICTYIOIINE TIOJIOKCHUSI:

» JlokanbHBIN aKT JOJDKEH COJIEp>KaTh HAMMEHOBAaHUE JIOKAJILHOTO aKTa U JAaTy U3/IaHusl.

* Ecnu Ttpebyercss pa3bpsiCHEHHE Liefied U MOTHBOB IPUHATUS JIOKAJIbHOTO akTa, TO
HeoOXoIMMa BCTyMUTENbHAs YacTh — mpeamOyna. [lonoskeHuss HOpMAaTUBHOTO XapakTepa B
npeamOyny He BKJIIOUAIOTCS.

* HopmartuBHble npeanucanus oQGOPMISIIOTCS B BHUAE MNYHKTOB, KOTOpbIE HYMEpYIOTCS
apabckuMu 1ubpaMu ¢ TOYKOHM U 3aroJOBKOB HE UMEIOT. [TyHKTBI MOTYT MOpa3aensiThCs
Ha TOAMYHKTHI, KOTOpPBIE MOTYT HMETb OYyKBEHHYIO WM LU(GPOBYIO HYMEpaIuIo.
3HauuTeNbHbIE TO 00BEMYy JOKalIbHBIE aKThl MOTYT JENUTHCS Ha TJIaBbl, KOTOPbHIE
HYMEpYIOTCSI pUMCKUMH U (paMu M UMEIOT 3ar0JIOBKH.

* Ecnu B JOKankHOM aKTe MPUBOAATCA TaONWIbl, Tpaduku, KapThl, CXEMbI, TO OHH
opOpMIISIFOTCS B BHJIE TPHUIOKEHUH, a COOTBETCTBYIOUIUME MYHKTHI JIOKAJIBHOTO aKTa
JOJKHBI UMETh CCBUIKMA Ha 3TH NPWIOKEHUs. JIOKanbHBIM aKT ¢ MPUIIOKEHUSIMHU JOJIKEH
MMETh CKBO3HYIO HYMEPALMIO CTPaHUL.

» JlokanbHBII HOPMATUBHBIM aKT M3JIAraeTcsi Ha TOCyHapCTBEHHOM s3blke PD u mosmkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOpPMaM.

* B JoxanbHBIX HOPMATHBHBIX akKTax JAlOTCS OMNpPEAENICHUS BBOJAMMBIX HOPHANYECKHX,
TEXHUYECKUX W JAPYTHUX CHEIUAIbHBIX TEPMHHOB, €CIM OHU HE  SIBIAIOTCS
OOIIEN3BECTHRIMM W HEYNOTPEONsieMbIMH B 3aKOHOAaTelnbcTBE PD U permoHanbHOM
3aKOHOJATEIIbCTBE.



4.3. Kaxplii KOHKPETHBIN JIOKAIbHBIA aKT MMEET YCTaHOBJIECHHYIO ¢opmy. Odopmisercs B
cootBercTBUH ¢ [[OCT P 7.0.97-2016 «Cucrema cranaapToB o nHpopManuu, OuOIMoTeYHOMY U
m3narensckomy — neny  (CUBUJ).  OpranHuzalldOHHO-pAacOpsSAUTENbHAS — JTOKYMEHTAI[US.
TpeboBanust K 0(OPMIICHHIO TOKYMEHTOB.

4.4. JlokanbHble aKThl MPOXOAAT NPOLEAYPY PETUCTPAllMM B CHEIHMAJIBHOM JKypHale.
O0s13aTenbHON PEerucTpanuy MOAISKAT MOJOKEHHUS, TPAaBUIA, HHCTPYKIUH, TPUKA3bl AUPEKTOPa
VYupexxaenus. Permcrpanuio JOKadbHBIX aKTOB OCYHIECTBISIET OTBETCTBEHHBIM 3a BElCHHE
JIETIOTIPOU3BOICTBA COTJIACHO MHCTPYKIIMU IO JETONPOU3BOACTBY B YupekaeHuu. Perucrpanus
MOJIOKEHHH, TPaBWJI M HWHCTPYKIMH OCYIIECTBIISACTCS HE TMO3JHEE IHS WX YTBEPKICHUS
JUPEKTOPOM YUpexKICHUs, IPUKA30B U PACHOPSDKEHUM JUPEKTOpa YUpeKICHUs — HE MO3/Hee
THS UX U3JIAHHSL.

5. OcHoBHBbIE TPeOOBaHUS K JIOKAJbHBIM HOPMATHBHBIM AKTaM
5.1. Cpenu nOKaJIbHBIX HOPMATUBHBIX aKTOB YUPEKICHUS BBICIIYIO IOPUIUYECKYIO CHIIY UMEET
Ycmae. Tlostomy, npuHuMaembie B YUpexICHUU JOKAIbHBIE HOPMATUBHBIE aKThI, HE JOJDKHBI
IIPOTUBOPEUYUTH €r0 Y CTaBy.
5.2. Tlpu MOATrOTOBKE JIOKAIBHBIX HOPMATHBHBIX AKTOB, PETYIUPYIOMIUX COIHAIBHO-TPYIOBBIC
OTHOIIIEHUS (HaNpUMep, KOJUIEKTHBHBIM JIOTOBOpP, TMpaBWJia BHYTPEHHETO paclopsaka Hu Jp.)
CJIeTyeT pPYKOBOJICTBOBATHCS PEKOMEHIAIMSIMU O HUX.
5.3. ITonostcenue NOIHKHO CONIEPIKATH CIEIYIOMINE 003aTeIbHBIC PEKBU3HTHI:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €r0 HAaWMEHOBAHHUE,
* TpudBI: MPUHATO, YTBEPKICHO, COTIIACOBAHO;
*  PErHCTPAallMOHHBIN HOMED;
* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;
* OTMETKY O HAJIMYUH MPUIIOKCHHS M COTJIACOBAHMSI.
5.4. Ilpasuna NoKHBI COEPKATh CIEIYIONTHE 00s3aTEIbHBIC PEKBU3HTHI:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
*  TpudBI IPUHATUS U YTBEPKICHUS,
* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;
*  OTMETKY O HAJIMYUU TPHIIOKEHUS;
*  PETHCTPAIMOHHBIN HOMED.
5.5. Hnempykyuu nomKHBL COACPKATh CIASAYIONNE 00s13aTeIbHbIC PEKBU3HTHI:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
*  Tpudbl IPUHATUS U YTBEPIKICHUS,
* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;
* OTMETKY O HaJM4YUU MPUIIOKEHHUS;
*  PETHCTPAIMOHHBIN HOMED.
5.7. Pewienus NOIHKHBI COJEPKATH CIIEAYIONINE 00s3aTeIbHbIE PEKBU3HUTHI:
* 0003HaYCHKE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa;
* MECTO U JIaTy NPHUHSITHS;
*  TEKCT;
*  JIOJDKHOCTb, (DaMUIIHIO, MHULIMAJBI ¥ TIOJNKCH JTUIIA, IPUHSIBIIETO PElICHUE;
*  OTTHUCK II€YaTH.
5.8. Ilpuka3zel OIKHBI COEPIKATH CIEMYIONINE 00s3aTebHBIE PEKBU3UTHI:
* 00o03HaYeHHE BUJA JIOKATHHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* MECTO U JIaTy NPHUHSITHS;
*  pPEerucTpalMOHHBIN HOMED;
*  TEKCT;
*  JOJDKHOCTh, (aMIUIMIO0, WHHUIHAIBI U TOINHCH PYKOBOAMTENS YupexaeHus. [Ipukassl
oGopMIIAIOTCST HAa GUPMEHHOM OJIaHKE YUpexaeHUs
5.9. Ilpomoxkonsl u akmsl TOTHKHBI COJEPKATH CIEAYIONIUE 00sS3aTeIbHbIE PEKBU3UTHI:
* 00o03HaYeHHE BUJA JIOKAIHHOTO HOPMATHBHOTO aKTa;
* JaTy COCTaBJICHUS;



* HOMEp;

*  KOJIMYECTBO MPHUCYTCTBYIOIIUX;

* TEKCT, COJIEpKalUil IOBECTKY JIHS, ONMCAHUE X0/, MOPsAKa U MPOLELypbl COBEPIIAEMbBIX
OTIPENICNICHHBIX (FOPUANYECKA 3HAYMMBIX) JEHCTBHH JHOO OTCYTCTBHE OIPEIEICHHBIX
¢baxToB;

* JIOJDKHOCTh, (aMUJIMIO, WHHLIMAIGI W TOANWCH JHUIa (JIUI), COCTaBUBIIMX WJIH
MIPUHUMABIINX Y4aCTUE B COCTABJICHUU POTOKOJIA WM AKTa.

5.11. Ilpozpammel u naansl TOJDKHBI COJIEPKATH CIAEAYIOMNE 00s3aTCIbHBIC PEKBU3UTHI:

* 0003HaYeHHE BHJIA JIOKATbHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JiaTa NPUHATHUS;

*  TEKCT JIOKaJIbHOI'O0 HOPMATUBHOTO aKTa, COOTBETCTBYIOLME €I0 HAUMEHOBAHUIO.

5.12. Jlonxncnocmuan uncmpykyus pabOTHUKA TOJDKHA COJIEPIKATH CIICAYIOIINE Pa3/IeITb:
e 0OIIUeE MMOJIOKEHUS,
* OCHOBHBIE 33J1a4H, [TpaBa, MPeA0CTaBIsIeMble PAOOTHUKY U €r0 00S3aHHOCTH;
*  B3aMMOJICHCTBUS,
* OTBETCTBEHHOCTH 3a HEKAUECTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHUE (HEUCIIOJHEHHE)
00s13aHHOCTEH, PETYCMOTPEHHBIX JTOJKHOCTHON MHCTPYKITUEH;
* KkBanuUKaMOHHBIE TPEOOBAHMUS,
6. [lopsaoKk NPUHATHS U YTBePKIEHHUS JOKATbHOI0 HOPMATHUBHOI'0 aKTa
6.1. JlokanpHbII1 HOPMATUBHBIN aKT, MPOLIECIIUINI MPOBEPKY HA JIMTEPATYPHO-CTUIUCTHYECKYIO
IPaMOTHOCTh M MPaBOBYIO IKCIEPTU3Y, a TaKKe MPOLEAYPY COINIACOBAHUS, MOICKUT MPUHITHIO
1 YTBEP)KJIEHUIO PYKOBOJUTENEM YUPEKIEHUS B COOTBETCTBUU C YCTAaBOM Y UpPEXKACHUS.
6.2. JlokanbHble HOpMATHBHBIE aKThl YUPEXKJIEHUS MOTYT INPUHUMATHCS OOIKMM CcOOpaHUEM
paboTHuKOB, [lenarornueckimM cOBETOM, HaJIeIEHHBIMH ITOJTHOMOUYHSMU O MPUHATHIO JIOKAJIbHBIX
HOPMaTUBHBIX aKTOB B COOTBETCTBUHU C Y CTaBOM YUpPEXKJICHHs, — IO MPEAMETAM UX BEACHUS U
KOMIIETEHIIMM, a TAaKXe COrJAcOBBIBACTCS C YMPABISIOINIMM COBETOM B COOTBETCTBHUU C
MOJIOKeHHEM 00 YTIPaBIIAIOIIEM COBETE.
6.3. Ilpu mpUHATUM JOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTPAarMBAIOIIMX IpaBa OOYydYarOLIUXCS,
BOCITUTAHHHUKOB, pOJUTeNell (3aKOHHBIX IMpeAcTaBUTeNeil), yuuThiBatoTcsi MHeHue CoBera
obOyuvaroruxcsi, CoBera poauTesnei.
6.4. He mojuiexxar NpUMEHEHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKThI, YXYALIAIOIIUE IOJOKEHUE
YY4aCTHUKOB 0Opa30BaTeNbHBIX OTHOLICHUM MO CPaBHEHHIO C TPYAOBBIM 3aKOHOJATEIbCTBOM,
KOJUUIEKTUBHBIM JOIOBOPOM, COTJIALIEHUSIMHU, a TAKXKE JIOKAJIbHBIE aKThl, IPUHSITHIE C HAPYLICHUEM
MOPAAKA y4eTa MHEHHUSI IPECTAaBUTEIBLHOTO OpraHa.
6.5. llpomenmuii mpoueaypy HPUHATUA JIOKAIbHBIA HOPMATUBHBIA aKT YTBEPKAACTCS
pykoBojuTeneM VYupexaeHus. DakT yTBepkIeHus oQopmiseTcs NPUKAa30oM PYKOBOAUTENS
VYupexaeHus, 3aBepeHHbIN MOAIMUCHIO.
6.6. JlaToii TpUHATHA JIOKAJbHOTO HOPMATUBHOTO aKTa, TPeOYIOIIEro yTBEP)KICHUS
PYKOBOIMUTENEM YUPEXKICHHUS, SIBISIETCS AaTa TAKOrO YTBEP KACHHUSL.
6.7. Ilocne yrBepKA€HHS JTOKAIbHOTO HOPMATUBHOI'O aKTa IPOBOJAUTCS POLEAYpPa O3HAKOMIICHHS
C HUM YYaCTHHMKOB 00pa3oBaTeIbHBIX OTHOIICHH, HAa KOTOPHIX PACHPOCTPAHSIOTCS MOJIOKEHUS
JAHHOTO JIOKAJIbHOTO HOPMATUBHOIO akTa. O3HAaKOMJIEHHE C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
oopmisercs B BHUAE MOANKUCH O3HAKOMIIIEMBIX JIMII C YKa3aHUEM JaTbl O3HAKOMJICHHMS Ha
OTJEJILHOM JIUCTE 03HAKOMJICHHS], IPUJIaraéMoOM K HEMY, JINOO B OT/AEIBHOM KypHAJe.
7. Ilopsiiok BHecCeHUs] U3MEHEHUsI U I0NOJIHEHUH B JIOKAJbHbIE aKThI
7.1. B nelicTByromue JOKaIbHbIE aKThl MOTYT ObITh BHECEHBI U3MEHEHUS U JJOTIOJHEHHU 1.
7.2. IlpennoxeHue 0 BHECEHUN U3MEHEHHH MOXKET UCXOAUTH OT JIF0OOT0 OpraHa M JIUIa, KOTOPBIN
coracHo HacrtosmeMmy IloJoXeHnI0 MMeeT MpaBO CTaBUTh BOIPOC O Pa3pabOTKe M NPUHATHU
COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa J100 yTBEPKIAAaTh 3TOT JOKYMEHT.
7.3. Tlopsimox BHeceHMs H3MEHEHUH W JOMOJHEHWH B JIOKAIbHbIE aKThl YUpEexKJICHHs
ONpEAEIAETCS B CaMUX JIOKAJIBHBIX aKkTax. B ocCTanpHBIX CilydasX HU3MEHEHUS U JONOJIHEHMS
OCYIIECTBIISIOTCA B CIEAYIOIIEM MOPSAKE:

* BHECEHUE W3MEHEHUH W JOINOJHEHWM OCYIIECTBISETCS B IOPAIKE, YCTAaHOBJIEHHOM B



JIOKaJIbHOM HOPMAaTHUBHOM aKT€, Ha OCHOBAaHUHU KOTOPOTO BHOCSATCS U3MEHEHHS;
* WU3MEHEHUsT U JOINOJHEHHS B TIOJOXKEHHUS, TMPUHATHIE T1IOCIE COIVIaCOBaHUS C
KOJIJIETHAIbHBIM OPraHOM  YIPaBJICHUS, BHOCSTCS IIyT€M M3JaHMs MpPUKa3a JTUPEKTOpa
YupexaeHus O BHECEHUMM W3MEHEHUM WM JIONIOJHEHHW B JIOKAIBHBIA akKT C
MPEeIBAPUTEIHHBIM MOJIyY€HUEM OT HErO COTJIACHSL.
7.4. JlokanpHble HOPMATUBHBIE AKThl MOT'YT OBITH JOCPOYHO W3MEHEHBI:
* B Cllydyae BHECECHMs M3MEHECHHI B 3aKOHOJATENbHBIC aKThl U YUYPEIUTEIbHBIC JOKYMEHTHI
Yupexnenus;
- IO Pe3ynbTaraM CIENUAIbHON OLEHKH YCIIOBUH TPyAa.
7.5. VI3MeHeHus U TOTIOJIHEHUS B JIOKAJIBHBIN aKT BCTYMAIOT B CUJTY C JIaThl, YKa3aHHOU B MPHUKa3e
0 BHECEHHH U3MEHEHUI WJIM JOTIOJIHEHUH B JIOKAJIbHBINT HOPMATUBHBIN aKT.
8. OTBEeTCTBEHHOCTH
8.1. 3a HeuwcrmoiHEeHWE WIM HEHaJJIeKallee WCIOTHEHHEe TpeOOBaHMH, YCTAaHOBJICHHBIX B
JOKAJIBHBIX aKTax YUpPEeXKJACHHs, COTPYIHUKH YUpPEXKICHUS HECYyT OTBETCTBEHHOCTb B
cooTBeTCcTBUU ¢ YcTaBoM, TpyrnoBsiM Konmekcom Poccuiickoit @enepanuu.
8.2. 3a HewcHoNHEHHNE WM HEHAJIE)KaIee UCTIOTHEHNE 00S3aHHOCTEH, YCTAaHOBIICHHBIX JTAHHBIM
[Tonoxenunem, paOOTHUKH YUpeKICHHS, Y4aCTBYIOLIUE B Pa3pabOTKe JIOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JACUCTBYIOIINM TPYIOBBIM 3aKOHOAATEIHCTBOM.
9. JleiicTBHE JIOKAJIBbHBIX AKTOB
9.1. JlokanbHbIe aKThl YUpeXKIEHHs IEHCTBYIOT TOJILKO B MpenesiaX YUpeKIACHUS U HE MOTYT
peryaupoBaTh OTHOIIEHUS, CKIIAABIBAIOIITUECS BHE Y UPEIKICHUS.
9.2. JloxanmpHBIE aKTHl YUpPEXKICHHs YTPAdMBAIOT CHITy (TIOJTHOCTHIO WJIM B OT/AENBHOM 4YacTh) B
CIIEIYIOIIUX CIy4astX:
* BCTYIUICHHME B CHIIY aKTa, IPU3HAOIIETO TAHHBIHN JIOKAJbHBIN aKT yTPAaTUBIIUM CUIY;
* BCTYIUICHHE B CHJIy JIOKQJIbHOTO aKTa OOJjbllIel IOPUINYECKON CHIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM TAHHOTO JIOKAJIBHOTO aKTa;
* IPU3HAHME CYIOM WJIM HHBIM YHOJHOMOYEHHBIM OpPraHOM TOCYIapCTBEHHOM BIAacTH
JIOKAJIBHOTO aKTa Y4peKAEHUs IPOTUBOPEYALUM JEHCTBYIOIIEMY 3aKOHOAATEIbCTBRY.
9.3. JlokanpHBIN akT YUpeKICHUS, yTPATUBIINAN CHUITY, HE TIOJIIC)KUT UCTIOTHEHHUIO.
10. 3ak/1l0uMTeIbHBIE N0JI0KEHUSI
10.1. Hacrosimiee IlonoskeHne o JOKAJIBbHBIX aKTax SIBJSETCS JOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHumaercs Ha [lemarornueckom coBere YupexaeHus W yrBepxkaaerca (MO0 BBOIUTCS B
NeMCTBHE) MIPUKA30M JAUPEKTOpa YUpeKIeHUs
10.2. Bce u3MeHeHuss U JOTOJHEHHS, BHOCHMMBbIE B Hactosuiee [lomoxxenue, odopmisioTcs B
NMUCBbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
Oenepanuu.
10.3. [Tonoxenue o mopsake pa3pabOTKH U MPUHATHUS JIOKAIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB
VYupexxaeHuss IpUHUMAETCsl Ha HeoNpeIeJeHHbI cpok. M3MeHenus u gononHenus k [lonoxenuto
MIPUHUMAIOTCS B NOpsiKe, npeaycMoTpeHHoM 11.10. 1. nacrosmero [lonoxenus.
10.4. Tlocne mpunstus [lonoxxeHrs B HOBOM pelaKIMK MpeAbIAyIIas PeAaKius aBTOMAaTHYECKH
YTPauyuBaET CUITY.
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