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MOJIOKEHHUE

o nopsiiKe obecneveHusi yuanuxcs yueOnuxkamu u3s gponaa OHOJIHOTEKH,
yuéTa, HCTO/Ib30BAHHS H COXPaHEeHHUs1 Y4eOHHKOB

1. O6nue noJ10KeHHS

1.1. Hacrosiee IlomokeHne o mopsake obecredeHus ydyeOHMKaMH U3 (OHIA
GUOMHOTEKH, YydYeTa, HCIOIb30BAHUS U COXpaHeHWs y4eOHHMKOB (Hamee —
[Monoxenre) MKOY COIII Ne2 um X.A. [ladueBa c.n. 3arokoBo (manmee —
Vupex/eHne) pa3padoTaHo B COOTBETCTBHH C:

o ®ejepansubM 3akoHoM Poccutickoit Deneparun «O0 o0pa30oBaHUU B
Poccuiickoii ¢penepannm» ot 29 nexadps 2012r. Ne 273-03;
e 3axoHoM KBP or 24 anpens 2014r. No 23-P3 «O6 o6pazoBaHuu»;
e [lonoxkeHnusi 0 OUOTHUOTEKE Y UpEeKIAEHHUs
H OIIPEZENsIET MeXaHu3M oOecTieueHns yueOHMKaMH yqaIinXcsl.

1.2. Hacrosmee Ilono)kenue ompenersieT MOpsiioK oOecreueHus yueOHUKaMH,
MEXAHH3M TOIOJMHEHHUs M OOHOBIEHMS WX B COOTBETCTBHH C (elepanbHbIM
repedHeM y4eOHUKOB, PEKOMEH/IOBaHHBIX (JOMYLIEHHBLIX) K HCIONB30BAHUIO B
00pa3oBaTeNbHOM Ipoliecce B 00pa30oBaTENbHBIX YUPEKICHHAXK, PEATH3YIOMNX
obpasoBarebHble  [POrpaMMbl ~ o0miero  oOpasoBaHHMs M HMEIOIIMX
rOCyIapCTBEHHYIO aKKPEIUTAIHIO, y9eOHOro IiaHa Y IpexIeHHU.

1.3. Hacrosimee IlomoskeHue perjJjaMeHTHPYeT MOPsAJOK ydeTa, HCIOJIb30BAHUS
¥ coXpaHeHus OuOIMOTEeYHOro GoHa YUeOHHKOB.

2. Iopsinok popmupoBanust GpoHAA y4eOHHKOB MKOJILHOH OHOIHOTEKH

2.1. B Yupexmenun obecrneqnBaroTcs OeCIIaTHBIMU y4eOHMKaMu BCe yqallHecs
13 (oH/a MIKOIbHOH OHONHOTEKH.

2.2. Kommexkrosanue (oHa yIeOHUKOB IIPOUCXOJUT HA OCHOBE IEHCTBYIOLIETO
depepalbHOrO INEpeyuHs y4IeOHMKOB, PEKOMEHIOBAHHBLIX (JIONYUIEHHBIX) K
HCIIONB30BAHUIO B 00pa30BaTeIbHOM IIpoliecce B 00pa3oBaTeNbHBIX YUPEKICHUSX,
peanusylonpx oopasoBaTesbHble IPOrpaMMbl 00MIEro 00pa3oBaHus ¥ UMEIOIIHX
rOCY/IapCTBEHHYIO aKKPEIHATALIHIO.



23. Tlpu odopmiueHun 3asBku Ha Y4eOHHKM obecreunBaeTcs crenyrouias
IOCICI0BATENBHOCTE O(OPMIIEHHS 3aKa3a:

® KIACCHBIH pyKOBOIAWTENb MOJaeT 3aiBKYy Ha y4eOHHKH Ilefarory -—

oubmHoTekapio;

® Ienaror-6ubIMOTEeKaph Ha OCHOBE 3aSBOK KJIACCHBIX DPYKOBOUTENEH K

YHIUTENCH-TIPEIMETHUKOB, C Y4YeToM MUMeomuxcest B GoHne Yupexxmenus
y4eOHUKOB, hopMupyer 3AIBKY U TICPENIaeT NMPEKTOPY VUpeskIeHuUS;

® MAUPEKTOp YUpeKTeHHs paccMaTphBaerT 3ajABKY Ha y4eOHMKH ¥ NPHUHHMAaeT

HEOOXOAUMBIE MepEI 110 IPHOOPETEHHIO HEOGXOMMMBIX Y4EOHHKOB.

2.5. Tlpn dopmupoBanun 3assru Yupexxnenus ua HenocTarmue yyebHuKH
BBOZITCS NI€PCOHATBHAS OTBETCTBEHHOCTD 34 AOCTOBEPHOCTL O(OPMIIEHHUS 3aKa3a
B CICNyIOWeH I0C/IeOBATENFHOCTH: KIIaCCHEI PYKOBOOUTENb — [eqaror-
Oubmrorekaps- AHPEKTOp YuperkneHus.

2.6. Hemnocpencrsennoe PYKOBOZACTBO M KOHTPOJIb 3a paboTOH 110 CO3IaHUI0 U
CBOCBPEMCHHOMY IIONONTHEHHIO GHOIHOTEYHOrO boHma yueOGHHKOB OCYILECTBIIAET
JHPEKTOpP Yupex neHus.

2.7. MexaHuzm dbopmupoBanus houma Y4eOHUKOB BKIIOUaeT CIIeIyIOIIIHE
STk

® TIPOBENCHHE MOHHUTOPHHIA OBeCHeueHHOCTH ydamuxcest  YupexneHus

Y4eOHUKaMH Ha HOBBIIt Y4eOHBIH roJ1 ocymecTsiseT nenaror-6ubnuorekapn
COBMCCTHO C 3aMECTHTENSIMH IUPEKTOpa U PYKOBOIUTEIAMU METONUYECKIX
00BbeTMHEHMIT Yupexnenus;

¢ O3SHAKOMJICHHE IIe[JarOTHYECKOT0 KOMIEKTHBA C DenepanbHEIM Tepeunem

Y4eOHHKOB, pPEKOMEHIOBAHHEIX (TomyIIeHHpIX) K UCIIOJIb30BAHUIO B
00pa3soBaTeNbHBIX YUPeKACHHUSIX Ha HOBBIH y4eOHEI roji ocyImecTBisercs
3aMECTHTENIEM TupeKTopa 1o YBP;

¢ COCTaBIe€HME TIEpPCHEKTHBHOrO  [IIaHa obecrniedeHHOCTH  yyarmuxcs

Y4eOHMKaMH Ha HOBbI YUeOHBIH rop OCYIIECTBIAECTCS II€1aroroM-
oubnmoTekapem u COITacyeTCsl C 3aMeCTHTEJIeM AupexTopa no YBP;

® TpUEM H TEXHHYECKYIO 00paboTKy mocTynuBIIIX Y4eOHHKOB OCyINeCTBIseT

neflaror-0ubmorexaps Yupexnenus.

3.Pacnipenenenue o6s3annocreii PabOTHHKOB Yupeskaenus B mesix
PalHOHAIBLHOIO H ONTHMAJLHOTO 0fecHeYeH s yJauuxess y4eOHHKAMMU
3.1. Mupexrop:
® OTBEYACT 3a OpraHM3alMio pabGoTHl o CO3JaHHIO M CBOEBPEMEHHOMY
TOTIONHEHHIO OHbIMOTeYHOTO (hoHIA Y4EOHHKOB;
® KOODJMHUPYET NesTENIbHOCTH BCEX YIaCTHHKOB Ul peamu3alliyd NJaHHOLO
Ionoxenus;
° obecrevuBaer ycnoBus ms PUOOPETEHNUsI, BEIBO3a, XpaHeHus ¢doHzga
Y4eOHOMH muTeparypsl.
3.2. 3amecTHTeND AHpeKTOopa no YBP:

® cobupaer mHpopMarmioo 06 YMK Ha clenyromui y4e6HbI rox y
PyKoBomuteneit MO;



CIKCTONHO IPENOCTABIACT JUPEKTOPY YUPEXKISHUS CIMCOK YIeOHHUKOB UIs

Yupexnenus Ha Clemyroyd  y4eGHBIH rogy (mocie yTBEp)KIEHHUS
DenepabHOTO NEpedHs YYeOHHKOB MunuctepeTBa o6pasosanus PO);

NICPENIaeT YTBEPXK/CHHBIH NUPEKTOPOM IepedeHs Y4eGHUKOB IIeNarory-

OubnuoTekapio.
3.3. Ki1accHblii pyKOBOIHTEIb:

SHAKOMHUT — pOIMTENeH  (3aKOHHBIX —IpeAcTaBuTeNell) ¢  yuebHO —
MCETOAMYICCKUM KOMIUIEKCOM Ha HOBBIA y4eOHBIA TOA Ha pPOIUTENBCKUX
coOpaHusX;

CBOCBDEMEHHO ~ MH(OPMHpYET Ilefarora-6ubiuoTekaps o  BEIGBITHH
yJaImierocs: u3 YupexaeHus;

OCYILECTBIISIET padOTy 110 BOCTIMTAHUIO y yYAIHXCS GEPEHOTO OTHOLICHS
K yueOHUKaM;

IIoNy4aeT y4eOHuKH Ha Knace (¢ 1 mo 4 KJIaCChI) ¥ OPTaHU3YeT UX BO3BPAT
B Onbaurorexy mo 30 mas;

KOHTPOJIMPYET COCTOSHME YYEOHHKOB B KIAcCe W CIEJUT, YTOOH! yUeGHUKH
OBLIM B COXPAaHHOCTH K CBOEBPEMEHHO BO3BpaIlleHbl B OHOIHOTEKY;

HECET OTBETCTBEHHOCTE 33 COXPAHHOCTE YYeOHUKOB, HONYIEHHBIX KITACCOM.

3.4 Ileparor-6ubanorekapb:

¢ CKETOHO NPOBOANT MOHUTOPHHI COCTOSHHUS y4eOHOTO (hoHNa GUOTHOTEKH
Yupexnenus;

*Ha OCHOBE mNpHKasa 00 yreBepkneHurn YMK Ha HOBEI y4eOHBIH TOJ,
hopMHpYyeT 3agBKy Ha IPUOBPETEHHE HEOBXOTIMBIX y4eOHUKOB;
®OpraHusyer  pabory ¢  (QOHEOM  y4eGHMKOB, obpabotky
CHCTEMAaTH3MPOBAHHOE XPaHEHHE; BBIIAYy IO KIIACCaM, NPHEM YUeGHHKOB OT
KJIACCOB M YYalIl[UXCS;

®BEACT yUeT IOCTYNMBINEH y4eOHOH JuTepaTypsl (IO yCTAHOBIEHHOH IS
IIKOJIBHEIX OubnnoTek Gopme), obecreunpaer IIPaBUIIBHOE XpaHEHHE U HeceT
MATCPHAJIbHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTh GHOIMOTEYHOro (oHma
YUEOHHUKOB;

*[pPENOCTABIACT ~ ANMHUHMCTPAUMM M  [eAarOrHYecKOMy KOJIJIEKTUBY
MH(QOPMALMIO O COCTaBe OUOIHOTEYHOro (GoHIa y4eOHHKOB IO Kiaccam,
COCTaBIIAET OTYETEI 110 Mepe TpeOOBaHUS,

®BEJIET PadOTY COBMECTHO C KIACCHBIMU PYKOBOIUTENSMH IO BOCIHTAHMIO
OepeXHOro OTHOLIEHHUS K YyueGHOM JIATEPATYpe y YUalluXcs;

®lIPHHUMACT B YCTaHOBJICHHOM IIOPSAKE Mephl K BO3MEILECHUIO yiepba,
IIPUYHMHEHHOIO 10 BUHE II0JIb30BaTE e,

3.5 Byxraarep:

®BEICT CTOMMOCTHBIN y4eT OUOMMOTEIHOro QOH/A IIKOIBHEIX y4eOHHKOB;
®CKEIOMHO TIPOU3BOMT CBEPKY y4eOHOro (OHJA COBMECTHO ¢ MeqaroroM-

bubnmrorekapem;

*[LIAHUPYET Ha TOJ PHHAHCOBBIE CPENCTBA ISl IPHOBPETEHUE Y4eOHHUKOB;
®CIIMCBIBACT YI€OHUKHU, IPUIIEIINE B HEFOIHOCTb.

3.6. Popurenu (3aKkoHHbIE IIPE/ICTAaBUTEIIN) O0YyJaIOLIHUXCS:



®BO3BPAIIAIOT B GHOIMOTEKY BCe yIeOHUKH B Cllyyae Mepexoja y4allerocs B
TedeHHe (WM II0 OKOHYAaHHH) y4eOHOro roja B ApYroe 06pa3oBaTelbHOE
YIpeXJeHHe 10 OTYUCIIEeHHs pebeHKa U3 YUpeKaeHusl.

3.7. Yuamuecs:

®TIOMYYAlOT Y4eOHUKH Yepes3 KIacCHOro pykosoautens (¢ 1 mo 4 knaccsr);

eo0yuarommecst ¢ 5 1o 11 KITacchl MoMy4aroT KaXkIblil Ha cebs, ¢ 3aHeceHueM
B MHIVBHAYalbHbIA GopMynsp mox pocrucek. B dopmymsape ormeuaror naTy
BBIZAYM,  WHBEHTApHBI HOMep, Ha3sBaHWE y4eGHHKA, aBTOpa, paclHCcKa
HUTATENS B OTyYEHHH,  PACIHCKa Mefarora-6noIoTekaps B BO3BpATE;

®0EpeKHO OTHOCSTCS K INKOMBHBIM y4eOHHKAM, COBIIONAIOT IIpaBuJIa
ITOJIL30BaHUS YUeOHUKAMU,

*00yyaroluecs, He CJaBlIke 3a TPONLIBIH roj YYeOHHKH W IpyrHe KHHUTH,
NOTy4aloT y4eOHUKH B MHAMBHAYAIBHOM IOPSIKE, [OCIE TOTO KAK BEPHYT
paHee ToJIyYeHHbIe Y4eOHUKU ¥ KHUIH B OHOIHOTEKY;

®BOBPEMsS BO3BpALAIOT Y4YEOHUKH ©W Jpyrde KHWUTH B IEJOCTH U
COXPaHHOCTH.

4. Ilopsitok ucnob30BaHust (POHAA Y4eOHHKOB MKOJIbHON OHGIHOTEKH

4.1. Y4eOHUKH, HaXoOAlIUecs B OHUOIHOTCUHOM (hoHze, BBIIAIOTCS yYalUMCcs
OecrmaTHO M Ha BO3BPATHOM OCHOBE.

4.2.Y4eOHMKH BBIAIOTCS B MOJB30BaHUE YUAIHMCS Ha TEKYIIUN y4eOHBIH ro.
Y4ueOHMKH, 110 KOTOPBIM 00y4YeHHe BEeHEeTCS [BA rofa MM HECKOIBKO JIET, MOTYT
OBITh BBIIAHBI YYAIIAMCS HA HECKOIBKO JIET.

4.3. Oby4arompecs YupeKIeHUs HONy9aloT Y4eOHIKH 13 HOHIA GUOITHOTEKN B
Hayvalle yueOHOTO roja.

4.4. Tlpu BBIOBITHH U3 YupexaeHuss o0yJaromuiicss WIX ero ponuTenu

(3aKOHHEIE IPEJCTABHUTENN ) JOMKHBI CIATH KOMILIEKT y4eOHHKOB, BBIJIAHHBIN B
MOJIb30BaHKUEe OMOITHOTEKOIH.

5.MepeI no coxpannocta GoHaa y4eGHHKOB

5.1. OTBeTCTBEHHOCTH 3a KOMIUIEKTOBAaHHUE, YHUeT, COXPaHHOCTh U 0OMEH HeceT
3aB. IIKOJBHOU OUOIHOTEKOMN.

5.2. Y4eT 1 COXpaHHOCTB B KaXKIOM KIacce IPOBOIUT KIACCHBIIL PYKOBOJHUTENE
COBMECTHO ¢ 6ubnuoTrexapem.

5.3. OTBETCTBEHHOCTH 33 COXPAHHOCTb YUeOHHKOB HECYT CaMH oOyuaromuecs, a
TaKXKe X POAUTENH (3aKOHHEIE NIPEACTABUTENN ).

5.4. B Teuenue cpoka Iosb30BaHus y4eOHHK ODKEH UMETh [IPOYHYIO, TBEPIYIO
OOJIOKKY, 3aILIMIIAIOIIYIO Y4eOHHUK OT MOBPEKICHHI 1 3arpsi3HeHHHH.

5.5. 3ampernraercs nenarth B y4eOHNUKe TOMETKH KapaHIalioM, PY4KOH H T.JI.

5.6. 3anperaeTcs BKIIIEIBATE B y4eOHMK IOCTOPOHHHE [IPEAMETHL: aBTOPYYKH,
JNIMHEHKH, TETPa/IH, BEIPEIBATE U 3arU6aTh CTPAHHIIBL.




